Andrew E. Mathis
4039 Chestnut Street, Apt. 111
Philadelphia, PA 19104
(610) 764-4075
mathisae@upenn.edu

EMPLOYMENT EXPERIENCE

July 2018 – Present				University of Pennsylvania
Scientific Administrator			Philadelphia, Pa. 

•	Provides executive assistance to the chair of the Department of Neuroscience
•	Acts as department Faculty Affairs liaison for all aspects of appointment and promotion

November 2016 – June 2018		University of Pennsylvania
Communications Coordinator		Philadelphia, Pa. 

•	Oversaw editorial output for the Department of Bioengineering, including major reports, internal correspondence, and Web sites
•	Assisted and consulted with the chair of the department on a regular basis to determine public relations strategy and internal development

February 2012 – Present			American Journal Experts
Freelance Editor				Durham, N.C.

•	Oversaw medical copy editing and proofreading of ophthalmology articles
•	Wrote and reported on clinical trials in the field of ophthalmology, including a column in each issue of the magazine
•	Assisted executive editor in scheduling assignments

August 2006 – November 2016		PentaVision, LLC
Managing Editor				Ambler, Pa.

•	Oversaw medical copy editing and proofreading of ophthalmology articles
•	Wrote and reported on clinical trials in the field of ophthalmology, including a column in each issue of the magazine
•	Assisted executive editor in scheduling assignments

June 2005 – August 2006			University of Pennsylvania
Research/Administrative Assistant		Philadelphia, Pa.

•	Assisted the Chief of Outcomes Research in the Dept. of Surgery in her work
•	Conducted scholarly research and co-wrote for publication
•	Edited and proofread manuscripts, grant applications, and other materials
•	Did fact-checking as necessary for assistance in research
 


August 2004 – Present			University of the Sciences
Adjunct Professor				Philadelphia, Pa.

•	Teach humanities courses, including introductory and technical writing
•	Conduct scholarly research for publication
•	Advise students on future coursework

EDUCATION

Ph.D., English, New York University, January 2000
M.A., English, Villanova University, September 1991
M.A., History, University of Pennsylvania, expected May 2024
PGCert, History, University of Edinburgh, November 2020, awarded with distinction
B.A., English, Villanova University, May 1990
B.A., History, Southern New Hampshire University, September 2017

REFERENCES

James Thomas, Editorial Director, PentaVision, LLC, 215-367-2172,
james.thomas@pentavisionmedia.com
Jeanne Marks, Administrative Coordinator, Penn Institute for Immunology,
215-898-0481, schneidj@upenn.edu
Kevin Murphy, Ph.D., Chair, Dept. of Humanities, University of the Sciences,
215-596-8903, k.murphy@usciences.edu
