
Adrianna Wolf
Quakertown, PA • (215) 859-8611 • adrianna0313@verizon.net

Highly motivated and hardworking individual, experienced in content creation, copyediting, copywriting, and proofreading. Able to identify errors and inconsistencies quickly. Possesses a deep understanding of grammar, punctuation, style, and a keen eye for accuracy. 
Experience
Jul 2022- APR 2023 
Copywriter | Thryv | Grapevine, TX (Remote Position) 
· Specialized in creating appealing and accurate websites for small business clients.
· Copywrote SEO-driven content to create more user traffic on small business websites.
· Managed up to 16 copywriting projects simultaneously and met all strict deadlines.
· Collaborated with clients and coworkers across all departments to create user-friendly websites.
· Conducted research to analyze online consumer trends and needs.
· Developed knowledge of SEO and implemented SEO techniques to increase website traffic levels.
Oct 2016 – Jul 2022
Pharmacy Technician | CVS Pharmacy | Coopersburg, PA 
· Verified prescriptions and accurately counted medications.
· Ensured prescription accuracy through the data entry computer system before dispensing medication.
· Complied with state regulations to maintain efficiency, safety, and patient confidentiality.
· Performed basic administrative duties such as handling patient inquiries, answering phones, filing regulatory paperwork, and multitasking.
· Collaborated with coworkers to complete all tasks on time and organize workflow.
· Resolved all patient inquiries and complaints with a professional attitude and advanced verbal communication skills.
Jan 2022 – May 2022
Content Specialist Intern | National Museum of Industrial History | Bethlehem, PA 
· Developed an editorial calendar for new, upcoming exhibits.
· Utilized SEO best practices to create visible, online content regarding upcoming exhibits.
· Created high-quality digital content for social media accounts and organization's website.
· Conducted historical research to create blog posts for organization’s website involving current exhibits.
· Collaborated with past employees to gather accurate, historical information and developed blog post for new exhibit.
· Proofread all content before submitting to the program supervisor.

aug 2021 – May 2022
Head Copywriter | The Stroud Courier | East Stroudsburg, PA 
· Edited existing editorials to ensure accuracy of grammar, spelling, and style to comply with AP standards.
· Proofread up to ten editorials weekly for any mistakes before sending to editor-in-chief for final review.
· Participated in weekly brainstorming sessions to develop story ideas for upcoming newspaper issues.
· Conducted interviews with peers and subject experts when necessary to create accurate and compelling editorial content.
· Managed multiple projects at once while meeting strict deadlines.
· Wrote editorial content with speed, accuracy, and creativity to meet strict deadlines.
Aug 2021 – dec 2021
Writing Tutor | East Stroudsburg University | East Stroudsburg, PA 
· Assisted students in developing their writing skills through individual virtual meeting sessions.
· Communicated with students and found ways to help them understand assignments while strengthening their critical thinking skills.
· Provided constructive feedback that encouraged students to improve their writing.
· Corrected formatting errors, grammar, and content organization.
· Integrated instructional materials to develop writing skills and assignment understanding.
Aug 2021 – dec 2021
Editing & Publishing Intern | Paragon Press | Harrisburg, PA 
· Provided constructive feedback on the structure and quality of over 200 written pieces submitted to Paragon Press for publication.
· Edited various literary submissions for spelling, grammar, and overall readability.
· Developed understanding of latest publishing trends and processes.
· Managed multiple projects simultaneously while meeting tight deadlines.
Aug 2021 – dec 2021
[bookmark: _Hlk146718941]Social Media Consultant | East Stroudsburg University | East Stroudsburg, PA 
· Created editorial calendar with two months’ worth of digital content for ESU’s MA Professional and Digital Media Writing Facebook group.
· Crafted quality, digital content that resonated with the group's target audience and increased page engagement.
· Collaborated with Graduate Coordinator to develop SMART goals, social media marketing strategies, and appropriate content for Facebook group.
· Conducted market research on social media use and social media algorithms to improve group's visibility on Facebook.
· Adhered to university's guidelines related to ethical marketing practices when creating digital content.
· Proofread all social media posts and social media calendar before submitting to Graduate Coordinator.

Skills
Keen Attention to Detail • Content Development • Copy Editing • Proofreading • Project Management • SEO Optimization • Microsoft Office and InDesign 
Education
[bookmark: _Hlk146719071]East Stroudsburg University | 2020-2022
Bachelor of Arts in English, Professional and Digital Media Writing
Honor Summa Cum Laude 
Bucks County Community College | 2018-2020
Associate of Arts in English
Honor Summa Cum Laude 

Writing Samples
· https://drive.google.com/drive/folders/1qMWdE3fGpH5k5MTG2dH2uxdYLDbaHoEr?usp=drive_link

